
      

  
   

 

     
  

   
   

   

   
   

          
     

        
     

 
 

 

 

   
 

   

                   
  

   

  

 

   

   

Agreement to Extend the Deadline for Grievance Response 
Office of the Executive Vice President and Provost 

Updated October 2025 

See Chapters 3, 4, and 5 of the Faculty Handbook for complete information on faculty grievance 
procedures, on grievable issues, and on the maximum times provided for complying with each step. 

This form may be used by all faculty, including: tenured, tenure-track, continued appointment and 
continued appointment-track, non-tenure-track instructional faculty members, research faculty, and 
administrative and professional faculty. 

A grievance must be brought forward in a timely manner. It is the responsibility of the grievant to initiate the 
grievance process within 30 calendar days of the time when the event or action should have been known 
and is the basis for the grievance. The university administration is not required to accept a grievance for 
processing if the grievant does not meet the 30-day deadline, except in cases of demonstrated good cause. 
Time limits noted in the grievance process are subject to extension by written agreement of both parties. 
The grievant and the administrator involved at that step of the discussion make such an agreement. This 
form documents an agreement to extend the grievance initiation deadline based on good cause or the 
extension of a step due date. 

In the matter of a grievance initiated by: 

Faculty Member Title 

Last 7 digits of Faculty Member VT 
ID Number 

Date grievable action or event occurred 

We, the undersigned, agree to an extension of the due date for the response at this step of the 
grievance process 
(mark only one): 

 First step 

 Second step 

 Third step 

 Fourth step, or 

 Fifth step 

I, the respondent, will respond to the grievant by: 

Date 

Grievant’s signature Date 

Respondent’s signature Date 
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